
USER MANUAL – SHOP ACT

General Description
Shop owner will be able to login by selecting “Shop owner” on the login screen.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\home.png]		
· Select user type as “Shop Owner”
· Enter Login Details
· Enter captcha code
· In case of Forget password, user can reset the password by clicking “Forget password?” link.

User Registration
Shop owner will be able to register a Shop by clicking on “Online Registration Under Shop Act” from the homepage. 
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\1.png]

Applicant has to read all the instructions then tick the acknowledgement and click on submit button.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\2.1.png]
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\2.2.png]

If Shop owner is not sure that his shop is already registered or not hen shop owner needs to search his/her shop by entering “Shop Name or Application ID or Email”. If shop owner search his shop name then he/she can check the registered email id and can reset the password. 

[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\3.png]
Shop owner is not registered then click “ Click here to fill the Basic Information Form”.

[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\4.png]

Shop owner needs to fill all the required details in this registration form:
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\5.1.png]
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Shop  Owner Dashboard
Shop owner will redirect to the dashboard page after completing the Basic Information Performa. At dashboard shop owner can update the general information also.
Once the shop owner registration is done he/she has to verify his/her mobile no. and email id.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\6.png]
Licensing
Then Shop Owner has to apply for fresh license then click on then click on submit button but to apply for fresh license applicant has to provide workers details and pay the contribution if required. To pay the contribution click on “click here to add” as shown below.

[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\7.png]
Add workers details by clicking on add more and applicant add upload only 20 workers details and if applicant is having workers more than 100 then applicant has to upload .csv file.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\8.png]
After filling all the information applicant have to pay the workers contribution to welfare board through online system.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\7.png]

Contribution 
Shop owner have to pay the contribution to welfare board by clicking on “Pay”. 
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\11.png]
Then window will be redirected to bank online payment system and applicant can pay the contribution through credit/ debit card and net banking.
To apply for fresh license then select fresh and click on submit button.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\12.png]
Form F
Shop owners have to fill form F and upload the required documents which are mandatory.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\13.png]

Form B
Shop owner has to fill the Form B, applicant has to fill the workers details in the columns as shown below. If the worker strength is 10 then applicant has to fill the columns and if more then 10 workers then applicant has to upload the excel file.

[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\14.png]
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After filling the otp the shop owner will get the below screen of successful submitted and shop owner will have the view to the history of all the forms applied for.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\15.png]
Shop owner dashboard after applying for license then applicant will redirected to dashboard and can pay the shop license fee through online system.
[image: E:\F\weekly review\latest url of new website\new_shop\new_shop\16.png]
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Other Information

23.  Date of Commencement of Establishment/Business” :

24, Already avalid Registation under the Act?”

25 Type of Ownership*:

26. Nature of Business " :

Area of Circle

27 Circle of Concerned Deputy Labour Commissioner (DLC)" :

Circle of Concerned Assistant Labour Commissioner (ALC)' :

Circle of Concerned LabourInspector (LI)':

28, Staws ofthe Shop*:

29. Whetheron Rent":

30, Type of Establishment :

DECLARATION :-*

2014-12-10 =]

N Yes @No

Private Ltd

All shops/Commerdial Establishments having less than 10 emp!

Enterprises

Dharampal

Udayvir Singh

Balwan Singh

Municipal limit of Ambala City

@ Working O Closed

@ Yes ONo

@ Employed (O Non Employed

@ | do hereby declaration that the statement given above s true and correct to the best of my Knowledge. In case any information s found to be
concealed. mv reqistration number mav be canceled and 1 shall be liable for furnishing falee information

“

“

“

“

“
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LABOUR DEPARTMENT HARYANA

Home > Verification

Your Email and Mobile number verification is pending. Please verify!

In case you wantto update emai, moblle numbe or any other basc nformaton, lease gk ere o Upcate.
Email

esinguser231@gmail.com Click Here To Resend Verification Email
Mobile

7508577109 Click Here To Send Verification Code

Allfights r
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LABOUR DEPARTMENT HARYANA

Home > Apply License

—
Click here to add

55011, VillagelTown: Ambala cartt,

Full Name of Establishment Neelgagan Full Address of Establishment e

55011, VillagelTown: Ambala cartt,

Full Name of Employer ‘mohinder verma. Full Address of Employer Tensi: Ambala, District: Ambaa

Manager of the Establishment Mobile No. 7508577109

Al Shops/Commercial Establishments having less than 10

Date of Commencement of Establishment 10122014 Nature of the Business. ‘employees or Salf managed, Enterprises

Applying For: @ Fresh

abour Department, Haryana
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LABOUR DEPARTMENT HARYANA

Dashboard > Add Contribution

Please provide the details of new members ie. Name of member, Name of FatherHusband and D.0.B etc.in welfare fund details as in the Aadhaar of the member.The last date of
the contribution is 315t december of every year. Kindly note that grace period is one month after 31st January interest will be 12%as per act.

Add More +

ESINo. EPFNo. Gender" Mabile No.* Date of Birth” Gross

Details of Workers*

Workers Aadraar

Name' FatherHusband Name’ b

@ Father () husband

® Male @

Maximum 20 records can be submitted

Click here to download the CSV file to edit and uplaod

Browse... No file selecte

Please upload a CSV fie with a vald format
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LABOUR DEPARTMENT HARYANA

Home > Apply License

—
Click here to add

55011, VillagelTown: Ambala cartt,

Full Name of Establishment Neelgagan Full Address of Establishment e

55011, VillagelTown: Ambala cartt,

Full Name of Employer ‘mohinder verma. Full Address of Employer Tensi: Ambala, District: Ambaa

Manager of the Establishment Mobile No. 7508577109

Al Shops/Commercial Establishments having less than 10

Date of Commencement of Establishment 10122014 Nature of the Business. ‘employees or Salf managed, Enterprises

Applying For: @ Fresh

abour Department, Haryana
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SrNo.

Year

2014

2015

2016

0 Notiications & Welcome testinguser2310 gmall.com (190201) »

LABOUR DEPARTMENT HARYANA

Dashboard > Add Contribuions > Contributions Record

List of the Contribution to be submitted to the Haryana Welfare Board year wise

Total Contribution for Year  Total Interest | Total Contribution | Paid Contribution | Pending Contribution
(nRs) (nRs) (InRs) (I Rs) (nRs)

e
: . 0w -

N 360 . 360 — 360 5\ Vie

Number of workers.
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Full Name of Establishment

Full Name of Employer
Manager of the Establishment

Date of Commencement of Establishment

0 Notiications & Welcome testinguser2310 gmall.com (190201) »

LABOUR DEPARTMENT HARYANA

‘mohinder verma.

10122014

Full Address of Establishment

Full Address of Employer
Mobile No.

Nature of the Business.

Applying For:

Home > Apply License

55011, VillagelTown: Ambala cartt,
Tehsil: Ambala, District: Ambala

55011, VillageiTown: Ambala cartt,
Tehsil: Ambala, District: Ambala

7508577109

Al Shops/Commercial Establishments having less than 10
employees or Self-managed. Enterprises

@ Fresh
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- rome > Fom®

1. No.ofEmployees’:

Acul( > 18) 1 0 0 0 0 0
‘Young( 14- 18) 0 0 0 0 0 0
2. Proof of Shops/Commercial Establishment " : Browse... | shop.png

Upload scanned copy of one of the following as proof of ownershiphenancy (size must be <2 mb)
*Lease deed/Rent deed i
* Registration deed =
* Any other proofof possession Shop/Commercial Establishment ike elecricity bilfelephone billbank account

and affidat

(Only jpeg jpg png gif allow of max size 2 MB)

Remove

3. Photo of Frontincluding surroundings of Shops/Commercial Establishment* : Browse... | shoppng
(only jpeg jpg png gif allow of max size 2 MB) e

Remove

=
4. Photo of Exteriors of Shops/Commercial Establishment : Browse... | No file selected.
(Only.jpeg jpg .png gif allow of max size 2 MB) e
5. Photo 1 of nterior of Shops/Commercial Establishment: Browse... | Nofile selected.
(Only jpeg jpg .png gif allow of max size 2 MB) B
6. Photo 2 of Interior of Shops/Commercial Establishment: Browse... | No file selected.
(Only jpeg jpg .png gif allow of max size 2 MB) )
7. Registration Fee Applicable Rs.300
Block-wise Fees Structure Block Year Fees
014- 2017 300
Total 300
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Close day ifany:

Year:

‘Opening hours of the Establishment :

Closing hour of the Establishment :

Name of the Employer :

Father's name of the Employer :

Name of the Manager :

Name of the establishment :

Nature of the Business :

Full address :

0 Natifications & Welcome testinguser 221 @gmall.com (190201) »

LABOUR DEPARTMENT HARYANA

Home > FormB

mohinder verma

sanjay Goyal

Neelgagan

All Shops/Commercial Esiablishments having less than 10
employees or Selfmanaged, Enterprises

5501, VillagelTown: Ambala cantt, Tehsil: Ambala, District:
Ambala
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Ambala

1 2 3 4 5 6

1 Select weekly Off -|
2 Select weekly Off -|
ES Select weekly Off -|
a Select Weekly OFf ~|

1| Parveen Deepak 10am 6pm 1.30pm 230pm

2 Select weekly Off -|
3 Select Weekly OFf ~|
a Select Weekly OFf ~|
5. Select weekly Off -|
6 Select weekly Off -|
7. Select Weekly OFf ~|
8 Select Weekly OFf ~|
o Select Weekly OFf ~|

10 Select Weekly OFf ~|




image184.png
¢ C | © hrylabourgovin Q%8

Weicome to Labour Department Haryana Sitemap | Skip to Main Content | Screen Reader Access | A- | A | A+ | f=t

LABOUR DEPARTMENT HARYANA

EASE OF DOING BUSINESS

User Login

User Type
Select User Type

HELP

Sh. Nayab Singh Saini

Hon'ble Minister of State

Read More Enter Image Text

S

A

Building & Ors Const.
Workers Welfare board

Commercial & Service
Establishment

AR

Shops & Commercial
Establishment Act 1958

Government
Department  Organisation
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2 Natifications & Welcome testinguser 231 @gmail.com (190201)

)

1 Parveen Deepak 10am 6pm 1.30pm 230pm lsunday -]
2. Select Weekly Off ~|
3 Select Weekly Off ~|
4 Select Weekly Off ~|
5 Select Weekly Off ~|
6 Select Weekly Off ~|
7. Select Weekly Off ~|
8 Select Weekly Off ~|
9 Select Weekly Off ~|
10 Select Weekly Off ~|
If number of employees are more than 10, please upload their information in excel sheetformat as given below.
Click here to download excel sheet format
Upload excel sheet format: Browse... | No file selected.

9. DECLARATION :-*

(Only s xisx allow of max size 2 MB)

) I do hereby declare that the particulars given above s true and correct to the best of my knowledge. In case any information is found to be incorrect, my
registration number may be canceled and | shall be liable for prosecution as per law.
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LABOUR DEPARTMENT HARYANA

_ e porleatns

Applications for Shops & Commercial Establishments License submitted previously Apply License

() Applied on - 08-12-2016 ( 2014-2017 Fresh) ViewFarm-F | View Form-8 | Form-G | View Applcation Process [372407]

Allrights reserved - Labour Department, Haryana Triggered by TRIGMA
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0 Notiications & Welcome testinguser2310 gmall.com (190201) »

LABOUR DEPARTMENT HARYANA

Applications for Shops & Commercial Establishments License submitted previously

(5) Submitedon: 0812 2016 (20142017 resh)

Applicant No

Applicant Date

Full Name of Employer

Manager of the

Total Fees.
Paid By Previous Amount

372407

08122016

‘mohinder verma.

PDF Farm- | View Form-F | PDF Fomn-B | View Forn-8

Shop Name Neelgagan

55011, VillagelTown: Ambala cartt.

Shop Address Tehsil: Ambala, District: Ambala

55011, VillagelTown: Ambala cartt.,

Full Address of EMPIOYer | ropgiy. Ambala, District: Ambala
Al shops/commencial establishments having less than 10
Nature of the Business. | o yoyees or seff-managed, Enterprises
Other Fee o
Pending Fee T3w
Total Fee Payed o

The application not reviewed yet !

Home > Application Detail

Balance Fees: Rs 300 |-

Proof of Shops/Commercial Establishment
Click here To Downlcad
Photo of Front including surroundings
Click here To Downlcad
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WELCOME TO E GOVERNANCE PORTAL

User Type
Select User Type

Emai

Sh. Nayab Singh Saini

Hon'ble Minister of State

Read More Enter Image Text

9493 Cc

Regarding shifting of Loan Portfolio + No Document Found !
to PNB in respect of House Building

auidng &0rs Const.
Workers Welfare board

Q Check & Verity your issued License

Licence Certificate j

Exemption of Establishment Uls 30 -
Mis RIT Compusolutions Pvt. Ltd.,

Issued Date : 15-11-

Read More
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LABOUR DEPARTMENT HARYANA

- e

Overview

This section provides online services to users who are covered under Shops and Commercial Establishments Act 1958 and related services. This section is
1o be used for registration, licensing, renewal, amendment and submission of annual returns for following Acts:

i. Registration/Renewal under the Shops and Commercial Establishments Act 1058
Registration and Licensing under the Contract Labour (Regulation & Abolition) Act, 1970
Registration under the Interstate Migrant Workmen Act, 1979.

iv. Registration and licensing under the Motor Transport Workers Act, 1961.

V. Worker details and contribution for Haryana Labour Welfare Board

vi. Returns

Basic Instructions & Features
To utiize the online services please follow these basic steps (wherever asked):

« Login Id and password creation: On the web-portal wwihrylabour.gov.in, the user has to create his / her login Id using operational email-id. The
Login Id and password details will be sent on user's registered email-id and Mobile number. Please make sure you are providing valid, operational email
id and mobile number. (Please remember your user name and password)

« Enter relevant information (as required): During registration the user has to create a profile which is their Basic Information Performa (BIP). This
performa contains all the basic information of the shop like address, workers, details of occupier / manager, nature of business etc. This information wil
be used as a base for availing other services covered under Shops and Commercial Establishments Act 1958 such that he / she will not have to provide
same information again and again.

« Document Submission (as required): Make sure the documents are submitted in the prescribed format and size.

« Fees Payment (if required): User has the option to pay fees online or offiine as per convenience.

« Submit application for processing

 ArnEiratinn Trarkinm:l lear ran track an:

et G o

Aimhar and ams
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information / document required.

« Amendment can be done at anytime on latest license application, if there is any change in the no. of workers.

« The applicant can track his/her application in real time. In case of any objection / remarks applicant will be able to revert and provide any additional
information / document required. The applicant has to fil details of amendment in the form and pay fees (if any).

5. Worker details and contribution for Haryana Labour Welfare Board

Who can Use this: This online service can be used by any registered shop owner to provide details of workers employed with the shop and provide
contribution to Haryana Labour Welfare Board for various schemes.

Steps for use:

« Applicant / shop owner will visit the website and login to his/her id.
« After login there is an option of "Welfare Board" at the top of the page.

« By clicking on "Add contribution,” the applicant wil provide list of workers and their information.

« Fees will be automatically calculated on the basis of workers' employment period with the shop.

« Applicant has to pay fees online

« Further, applicant will have various options like - to pay unpaid allowance of workers or if the applicant is willing to donate to Welfare Board for

contribution to various welfare schemers run by the Board for workers.

[@ 1 acknowledge that | have fully read and understood the above guidelines of online services

Labour Department, Haryana CONTACT US
30 Bays Building, Sector 17,

Chandigarh - 160 017 Head Office : 0172-2701337 ALC Head Office : 0172-2724367
For Technical Support : IT Cell :0172-2702136 ALCNCR: 0124-2322148

& mail hrylabour @gmail.com

For Other Purpose :

& labourcommissioner@hry.nic.in

Alrights reser abour Department, Haryana
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e Search already existing Shops & Commercial Establishments
P
This is a normal search does not authenticate the registration under the law a

‘Shop Name | Application Id: | Neelgagan

Labour Department, Haryana CONTACT US
30 Bays Building, Sector 17,

Chandigarh - 160 017 Head Office : 0172-2701337 ALC Head Office : 0172-2724367
For Technical Support : IT Cell :0172-2702136 ALC NCR : 0124-2322148

& mailhrylabour@gmail.com

For Other Purpose :

& labourcommissioner@hry.nic.in

Triggered b

Al ights reserv
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i name ofyour shops matches any ofthe search results then mentoned e-mail d in the results is your user ID and to retieve the password to this user ID exercise the option of
ForgetPassword or email us at mail hrylabour@gmail com.

Create the new user ld by fllng the Basic Information Performa (BIP) onlyifthe name of your shops does notappears in the below mention searched Results.

Itis hereby wamed that creafing duplicate or multile BIPS amount to misleading and misrepresenting to the Government/Departmentand your action shall make you iable for legal
proceeding againstyou under the relevant Criminal Laws.

By Filling the new BIP you are hereby declaring that name of the shops does not already existin the Database of the Department CLICK HERE TO FILL BASIC INFORMATION
FORM.

Sorry! No records found.

Labour Department, Haryana CONTACT US

30 Bays Building, Sector 17,

Chandigarh - 160 017 Head Office : 0172-2701337 ALC Head Office : 0172-2724367
For Technical Support : IT Cell :0172-2702136 ALC NCR : 0124-2322148

& mailhrylabour@gmail.com

For Other Purpose :

& labourcommissioner@hry.nic.

Al rights reserved - Labour Departmet
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Welcome to Labour Department Haryana

Fields marked *are mandatory.

General Information Regarding the Shop/Commercial Establishment

1

10.

Enter Full Name of Shop/Establishment* :

Address”:

State:

District”

Tehsil *:

Village/Town *:

Phone No.(With STD Code) :

Email Address " :

Create Password "

Confim Password " :

Sitemap | Skip to Main Content | Screen Reader Access | A- | A | A+ | fa=r

Home > Registration for Shops & Commercial Establishments.

Neelgagan

@ Shop () Establishment

550/1

Haryana

Ambala

Ambala

Ambala cantt.

Fill your complete phone number with STD Code eg.

01243333444

testinguser231@gmail.com
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Employer(MDIDirector/Partner/Proprietor/CEO)

1.

13.

14

15.

16.

17

18.

19.

20.

Full Name " :

Do you have Indian Citizenship? :
(ifyou are Indian then upload your Aadhaar Card,
Make sure Employer name and aadhaar card name should be same.)

Fathers Name *:

Address”:

State " :

District”

Tehsil *:

Village/Town " :

Phone No.(With STD Code) :

Mobile No*:

Manager of the Establishment

21.

22.

Manager of the Establishment :

Designation :

Other Information

Enter the full name of the Employer Proprietor

@®Yes ONo

Aadhaar Card No

Browse... | Aadhaar-Cardjpg
(Only jpeg jpg .png gif allow of max size 2 MB)

sanjay Goyal

550/1

Haryana

Ambala

Ambala

Ambala cantt.

Enter your phone number eg. 01243333444

Enter your mobile number eg. 09876543210

Enter the name of the Manager

Enter the Designation of the Manager

... Remove
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